
 

 

 

 

FORMS 
You May Need 

for a successful  

FUNDRAISER 
(Explained in detail) 

  



MONEY COLLECTION ENVELOPE 

 

 

 

 

 

 

 

 

 

CUSTOMER'S RECEIPT  

ENVELOPE LABEL 

Collection Envelope (9" X 12") for 

Sellers/Students to collect cash and checks 

for orders of sold cords. Each fundraiser 

seller receives a collection envelope. 

This label identifies the seller's/student's 

collection envelope. Many schools avoid 

placing student's names and phone 

numbers on printed material handed out 

to the public and choose to use an I.D. # 

 
Each customer receives a receipt for their 

purchase. It includes the seller's/student's 

I.D.# and a place for the Fundraiser 

Chairperson's phone number. This is to be 

filled out by the seller/student and given to 

the customer at the time of sale for the 

customer's  records. A pad of 30 receipts is 

given to each seller. 



SALES PROMO FLYER 

  

This is a one page flyer (8.5" X 11"), NOT to be given out 

BUT, to be used by the seller/student to promote the 

Right-Angle Cord to the prospective customer. Also used 

to answer many questions which may arise. 



ORDER FORM THREE SALE 

This order form is 11" X 8.5" landscape format. A short coming of this form is there is 

only room for three sales per page. This small negative fact is offset by giving more room 

for the customer's information and provides for an area for comments if needed. Yes, it is 

noted, there will be more sheets to contend with BUT the customer's data may be more 

readable and easier to record A ten sales per page order form is available BUT good luck 

with fitting the customer's data into the allotted space. 

  



ORDER FORM TEN SALES 

Yes, you have more sales per page BUT; you are giving up the Right-Angle Logo, the 

comment area (although this is of no great concern) and the data collection fields are much 

smaller and limited which can lead to hard-to-read entered data. 

  



ORDER FULFILLMENT FORM  

Once the initial fundraiser is closed the order for the Right-Angle Cords must be submitted 

to COS for the order to be fulfilled. This form tells COS the exact number, color, and type 

of cord which has been ordered and what address to ship the cords to, along with the 

contact's name and phone number and the COS Sales representative's  name.  

NOTE: Any FREE cords awarded as a result of sales achievement are handled separately 

through the COS Sales Representative.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



SALES SUMMARY SHEET 

The Sales Summary Sheet is used after the close of the fundraiser by both the fundraiser 

chairperson and the COS Sales Representative to determine totals for ordering and to 

identify individuals qualifying for a FREE Right-Angle Cord. The COS Sales 

Representative is responsible for overseeing the awarding of the FREE Right-Angle Cords, 

as these FREE cords are NOT part of the ordered and paid for cords of the fundraiser. 

  



ACCOUNTING SUMMARY SHEET 

This form may not be necessary but it does give a summation of the Fundraiser that you as 

a Representative can use to show others how successful your fundraisers are. The 

fundraiser chairpersons can also use it to pass among their fellow associates, if for no other 

reason than to gets well deserved kudos.



PROMOTIONAL TRI-FOLD FLYER 

The Tri-Fold flyer is shown here with different colors ONLY to let you know that it is 

printable on different colored paper stock. The color of the paper used will affect the 

resulting color of the cords being shown but is a nice effect to have multiple color to catch 

the eye of a prospective fundraiser chairperson. 

This Tri-Fold flyer is NOT used in the fundraiser itself, but is used in generating interest 

in and obtaining a fundraiser function. 

Full "inside" and "outside" panels are shown on the following pages. 

  



TRI-FOLD FLYER OUTSIDE PANELS 

Please note the middle outside panel, which appears on the back of the "closed" flyer, there 

is a box to "Stamp" the COS Sales Representative's/Fundraiser Specialist's contact 

information.



TRI-FOLD FLYER INSIDE PANELS 

The inside panels promote a "Three Phase" approach to the COS Right-Angle Fundraiser. 

Phase-1  in involved in the selling and establishing the fundraiser with an organization.  

Phase-2 in involved with the actual selling of the cords and the collecting of the monies. It 

also address the forms and tools provided by the COS Sales Representative. 

Phase-3 is the fun phase or the payoff phase 40% PROFIT phase. The submitting and 

ordering and distribution of the cords sold. 

 

  



FUNDRAISER BUSINESS CARD 

To appear as a complete and professional COS Sales Representative a business card has 

been designed. This business card design is NOT required and may NOT be necessary. 

However, the graphics and layout are available from the www.CordOfSteel.CLUB 

website. Of course you will want to use your name and website address. 

 

 

 

 

 

 

 

 

There may be other forms which come into play as the COS 

fundraiser program progresses and matures. Feedback is an 

important element to the evolution of any successful program, 

so with that in mind you are invited  and encourage to make 

suggestions and offer critiques (typos and grammar please) of 

any or all the document mentioned in this presentation of 

"Needed Elements for a successful FUNDRAISER" 


